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1. O01mme moJ0KeHUs

1.1. HacroAmmM TOJOXKEHUEM OIpeNesieTcss MOpSAAOK IOIydeHHus, 00paboTKH,
XpaHEHMs U Mepeslaud U JII000ro Apyroro UCIoJb30BaHUs MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB
MAY J10 «YueOHo-ipo(OpUEHTAIMOHHBIA LEHTP» (Hanee — paOOTHUKH) B COOTBETCTBUH C
Hopmamu crareit 86 — 90 TpynoBoro Konekca Poccuiickoit denepannu, a Takke BEICHUS UX
JMYHBIX JIEII.

1.2. IlepcoHanbHble JaHHblE pa0OTHHKA - Jit0Oass uH(poOpMalMs, OTHOCAIIAACA K
KOHKPETHOMY Pa0OTHHUKY (CYOBEKTYy NMEpPCOHAIBHBIX TAaHHBIX) U HEOOXOAMMAs YUPEKICHHUIO B
CBSI3U C TPYAOBBIMU OTHOLLICHUSIMU.

1.3. CBenmeHus O TEPCOHATBHBIX JaHHBIX pAOOTHUKOB OTHOCATCS K YHUCIY
KOH(QUIEHIIMATIbHBIX. PEXUM KOH(QHUIEHIMAIBHOCTH B OTHOLIEHHWM IIE€PCOHAIBHBIX JAHHBIX
CHUMAETCSL:

B Clly4ae UX 00e3IMYMBaHUS;

10 UICTEYEHUH 75 JIET CPOKA UX XPAHEHUS;

B IPYTHX ClIy4yasiX, IPeAyCMOTPEHHBIX (peepanbHbIMU 3aKOHAMHU.

2. OcHoBHbIe NOHATHA. COCTAB IEPCOHAIBHBIX JAHHBIX PA0OTHHMKOB

2.1. Ina uenedt Hacrosamiero [lomokeHHs HCHONB3YIOTCA CIEAYIOUIME OCHOBHBIE
TIOHSTHS:

NepCOHAJbHbBIC JaHHbIE - Jt00as MHPOpPMalLUs, OTHOCALIA’CS MPSAMO WM KOCBEHHO K
OTIpENIeIICHHOMY WJIM ONpeAesieMoMy (H3UYeCKOMY JHIY (CyOBEKTYy MEepCOHANBHBIX JaHHBIX)
(m. 1 cr. 3 ®@enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa TEPCOHAIBHBIX JAaHHBIX pPa0OTHHWKA - JHO0OE JeHCTBUE (omeparus) WIn
COBOKYIHOCTb  JIeHCTBMH  (omepaumii), COBEpIIAEMbIX C  MCIIOJIb30BAHUEM  CPEJICTB
ABTOMATH3AIMH WM 03 WCIOJIB30BAHUS TAKUX CPEICTB C MEPCOHATHHBIMU JAHHBIMH, BKIFOUYAs
cbop, 3amuch, CUCTEMATU3aIUI0, HAKOIUIEHUE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUEHHE, HCMOJb30BaHUe, INepenady (pacnpocTpaHEHHE, MpPeloCTaBlI€HUE, JOCTYI),
o0e3nnuuBaHue, OJOKUPOBaHUE, yJalleHHe, YHUUYTO)KEHUE MEePCOHAIbHBIX JaHHBIX (M. 3 cT. 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-03);

pacrpocTpaHEeHHE NEePCOHANbHBIX JAaHHBIX - JIEHCTBHSA, HAINpaBJICHHBIE HA PacKpbITHE
NEPCOHAIBHBIX JAHHBIX pPa0OTHUKOB HEOIpeaeaeHHOMY Kpyry jaul (m. 5 cT. 3 denepalibHOTO
3akoHa ot 27.07.2006 N 152-®3);

MPEOCTaBIEHUE TEPCOHATBHBIX JAaHHBIX - JCWCTBUS, HAlpaBICHHBIE Ha PACKPBITHE
NEPCOHANBHBIX JIAaHHBIX PAOOTHUKOB ONPEAEICHHOMY JIMILY WM ONpeelIeHHOMY Kpyry Juil (II.
6 ct. 3 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

OJIOKMpOBAaHHE TEPCOHAIBHBIX JIAHHBIX - BpPEMEHHOE IpeKpalleHue o0paboTKu
NEPCOHAIBHBIX TAHHBIX PAa0OOTHUKOB (3a MCKJIIOUEHUEM CIIy4aeB, eciau o0paboTka HeoOXxoauma
JUIsl YTOUYHEHUS TIEPCOHANIBHBIX JaHHbIX) (1. 7 cT. 3 denepanpHoro 3akona ot 27.07.2006 N 152-
®3);

YHUYTOXKEHUE MEPCOHAIBHBIX TAHHBIX - JACUCTBHS, B pe3yJabTaTe KOTOPHIX CTaHOBHUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJEp)KaHWE TIEPCOHANBHBIX [aHHBIX B HH()OPMAIMOHHON
CHCTEME MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB M (MJIM) B PE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepHaTbHbIE HOCUTEU TIEPCOHATIBHBIX JTaHHBIX PAaOOTHUKOB (11. § cT. 3 denepaabHOTO 3aKOHA
o1 27.07.2006 N 152-®3);

00e3TMYMBaHNEe TIEPCOHANBHBIX TaHHBIX - IEHCTBHSA, B PE3yJIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0€3  HCHOJb30BAHUS  JIOTIOJIHUTENBHOW  MH(OpMAIMM  OINpPENEeNUTh
MPUHAJIC)KHOCTh TTEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paboTHHKY (1. 9 cT. 3 deaepanbHOTO
3akoHa o1 27.07.2006 N 152-®3);

uHpopmanus - cBeldeHHs (COOOIIEHHUs, JaHHBIE) HE3aBUCUMO OT (OpPMBI HX
MpeJICTaBICHMUS,
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JOKYMEHTUpOBaHHAass WHpopMaiusi - 3adUKCHPOBAHHAs HA MAaTEPUAIBHOM HOCHUTENE
MyTeM JOKYMEHTHpPOBaHUS MH(POpPMAIUS C PEKBU3UTAMH, MO3BOJSIOUIMMH ONPEICIUTh TaKyIO
UH(OPMALIHIO WK €€ MAaTepUAIIbHBII HOCUTEITb.

2.2. Undopmanus, mnpencrapiseMas paOOTHUKOM IpU TOCTYIUIEHUHM Ha padoTy B
yupexaeHue, J0KHA UMETh JOKYMEHTaIbHYI0 ¢opmy. [IpH 3akimodeHrH TpyI0BOrO 1OrOBOpa
B COOTBETCTBHUU O cT. 65 TK P® nuio, nocrynatomee Ha paboTy, MpeabsIBIIsSET:

[aCHOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSAIOIINI JINYHOCTB;

TPYJIOBYIO KHIJKKY, 32 MCKIIIOUEHHEM CIy4yaeB, KOTJa OTOBOp 3aKIIOYaeTcs BIIEPBBIE,
WK paOOTHHK MOCTYIMAeT Ha paboTy HA yCIOBUSAX COBMECTHTEIHCTBA, MJIU TPYAOBAs KHIDKKA Y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOU UM MO APYTUM IPUYHHAM;

CTPaxoBO€ CBUAETEIHCTBO IOCYIAPCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBAHNUS;

JOKYMEHTBI BOMHCKOTO y4eTa - JJIsl JIUII, OIJIeKAIINX BOMHCKOMY YYETY;

JOKYMEHT 00 00pa3oBaHMM, 0 KBaTU(UKALNN WU HAJMYWU CIICIUATBHBIX 3HAHUN - TIPH
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CIIEIMAIbHBIX 3HAHUN WIIH CHEIHAIbHOMN MOATOTOBKHY;

cBueTenscTBO 0 npucBoeHun MHH (npu ero nanuuum y pabotHuka);

2.3. Ilpu odopmieHnn pabOTHUKA OTIEIOM KaJIpOB 3amONHSAETCS YHUDUIUPOBAHHAS
dopma T-2 "Jlnunas xkapTouka pabOTHUKA", B KOTOPOH OTPAKAIOTCS CIEAYIOIINE aHKETHBIC U
Ouorpaduueckue TaHHbIE paOOTHUKA:

- oobmue cBenenus (®.M.O., mara poxaeHUs, MECTO POXKICHUS, TPaXIAHCTBO,
obOpazoBanue, npodeccus, CTax padboThl, COCTOSIHUE B OpaKe, MaclOPTHHIC IaHHBIC);

- CBEJICHUS O BOMHCKOM YUETE;

- TaHHBIE O MpUEMe Ha paboTy;

- CBeJIeHMSs 00 aTTecTalluu;

- CBEJICHUS O MOBBIIICHHOW KBalU(UKaINH;

- CBEZICHUS 0 TPO(ECCUOHATILHOMN MEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIMIPEHUsX ), TOYETHBIX 3BAHUSX;

- cBeieHUs1 00 OTIyCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTENbCTBA U O KOHTAKTHBIX Tele(OoHaX.

2.4. Tak xe mpu HEOOXOAUMOCTH (HOPMHUPYETCS TUYHOE JEN0 PabOTHUKA, K KOTOPOMY
pHOOILAITCSA:

— NHUCbMEHHOE 3asBIIEHHE C NPOChOOM O MOCTyIJIeHMM Ha pPabOTy M 3aMelleHHH
JIOJIKHOCTH;

— COOCTBEHHOPYYHO 3arlOJHEHHas W TMOAMMCAaHHAs aHKeTa yCTaHOBJIEHHOW (hOPMBI C
npuiiokeHueM gororpadpuu;

— KOIHUsS TAacropTra U KOMHHM CBHUAETEIHCTB O TOCYJAPCTBEHHON PETHUCTPAlMU aKTOB
IPaXXAaHCKOTO COCTOSIHUS;

— KOMUS TPYJOBOW KHIDKKH WM TOKYMEHTA, MOATBEPKIAIOIIETO MPOX0XKICHNE BOSHHOM
WJIM UHOM CITY>KOBI;

— KOMHMHU JOKYMEHTOB 00 oO0Opa3oBaHMM W O KBamu(UKAIMU, JIOKYMEHTOB O
KBATM(DHUKAIMKA, TIOJATBEPKIAIONINX TOBBINICHHE WM TPUCBOCHHE KBAIM(DHUKAIMK  I10
pe3yibTaTaM JAOMOJHUTEIHHOTO MPOo(hecCHOHATFHOIO 00pa30BaHus, JOKYMEHTOB O MPUCBOECHUH
YUEHOM CTeneHu, Y4eHOro 3BaHus (€C/Ii TaKOBbIE UMEIOTCS);

— KONHUHM peHIeHHH O HarpaxJIeHUU TOCYJapCTBEHHBIMH Harpagamu Poccuiickoii
Oenepannn, I[louetHoit rpamotoii Ilpesmmenta Poccuiickoit denepanun, 00 OOBABICHUHU
onarogapuoctu llpesunenta Poccwuiickoit denepanuu, MpUCBOGHUU TMOYETHBIX, BOMHCKUX U
CIeNUaTbHBIX 3BAaHUN, IPUCYKICHUU TOCYTApCTBEHHBIX TPEMUH (€CIIM TaKOBBIE UMEIOTCS);

— KOTHs MPUKa3a 0 Ha3HAUYE€HUH Ha JIOIKHOCTH;

— DK3EMILISP TPYAOBOTO JOTOBOPA, a TAKKE IK3EMILISIPbI MMCbMEHHBIX JOMOIHUTEIbHBIX
CoraleHul, KOTOPbIMU O(OPMIIAIOTCS U3MEHEHMsI U JOMOJIHEHUS, BHECEHHbIE B TPYAOBOM
JIOTOBOP;
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— KOIIMU TIPUKa30B O IepeBoje (TmepeMenieHny) paboTHHKA HAa HMHYIO JOJDKHOCTb, O
BPEMEHHOM 3aMEILIEHUH UM UHOU JOJIKHOCTH;

— KOIIMU JOKYMEHTOB BOMHCKOI'O yuyeTa (/11 BOEHHOOOSI3aHHBIX M JIML, HOJJIEKAIIUX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOIUS MpUKa3a 00 YBOJbHEHUN PaOOTHHKA;

— KOIUU peIIeHUH O MOoOHIpeHHWH pabOTHHKA, a TakXKe O HAJIOKEHUH Ha Hero
JUCLUIUIMHAPHOTO B3bICKAHHUS JIO €r0 CHATHS WJIM OTMEHBI;

— KOTHSI CTPaXOBOT0O CBUJIETEIHCTBA 00513aTEILHOIO IEHCHOHHOTO CTPaXOBaHUs;

— KOITUSI CBUJIETEIHCTBA O TIOCTAHOBKE HA y4YeT B HAJIOTOBOM OpraHe (pU3MYeCcKOro JHIA
110 MECTY KUTEIbCTBA HA TeppuTopun Poccuiickoit denepanum.

K nuunomy neny paboTHHKa NpUOOIIAIOTCS WHBIE JOKYMEHTBI, NPEIyCMOTPEHHBIE
denepanbHbIMU 3aKOHAMH W HWHBIMA HOPMATHUBHBIMHM TPABOBBIMU akTamMu Poccuiickoi
®enepanuu. Konuu 10KyMEHTOB JOKHBI ObITh 3aBEPEHBI YITOJIHOMOUYEHHBIM JIMLIOM.

2.5. JIokyMeHTbI, IpUOOILIEHHBIE K JINYHOMY /1€y paOOTHUKA, OPOIIIOPYIOTCS, CTPAHUIIBI
HYMEPYIOTCSI, K IUYHOMY JIeJly IPUIaraeTcs Onuch.

2.6. B 00s13aHHOCTH cllelMaNIKucTa Mo KajapaM, OCYIIECTBIISIONIETO BeCHUE TUYHBIX JIE
pabOTHUKOB, BXOJIUT:

— TpUOOIleHHEe JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.4. Hacrosimiero llomoxkeHus, K
JIMYHBIM JieJaM paOOTHUKOB;

— o0ecrieueHne COXpPaHHOCTH JTUYHBIX JIe]1 paOOTHHUKOB;

— obOecrieueHne KOH(PUIECHUUATBHOCTU CBEICHHM, COAEp)KAIMXCA B JIMYHBIX J€llax
pabOTHUKOB, B COOTBETCTBUU C (heJepaabHbIMU 3aKOHAMU, UHBIMH HOPMATHBHBIMH MPaBOBBIMU
aktamu Poccuiickoit @enepaiuu, a TakKe B COOTBETCTBUU € HACTOSIIMM [lonoxxeHuewM;

— O3HaKOMJIEHUE pabOTHUKA C JOKYMEHTaMH CBOETO JIMYHOTO JIEea.

2.7. B oraene KaapoB YUpEKIEHHUS CO3JAIOTCS U XPaAHATCS CIEAYIOLIUE TPYIIbI
JIOKYMEHTOB, COoZiepKalllie JaHHbIE O Pa0OTHHKAX B €MHUYHOM WU CBOJTHOM BHJIE:

2.7.1. JlokyMeHTBI, COAeprKaIlIe epCOHaANbHbIE TaHHbIE pAOOTHUKOB!

KOMIUIEKChl ~ JIOKYMEHTOB, CONPOBOXKAAIOLIME mporecc O(OpMIEHUS TPYAOBBIX
OTHOLICHUH IIpU MTpHEME Ha paboTy, epeBo/ie, YBOIbHEHHH;

KOMIUIEKC ~ MaTepuajoB IO  AHKETUPOBAHHUIO,  TECTUPOBAHUIO,  IPOBEIEHUIO
co0ece0BaHUM ¢ KaHAUIaTOM Ha JOJHKHOCTH;

MOJUTMHHUKY M KOIIMM MTPUKA30B (pacnopspKeHHit) Mo Kajapawm;

JIMYHBIE JIea U TPYAOBbIE€ KHUKKU;

Jie1a, COAEpIKaIle OCHOBAHUS K NIPUKa3y 10 JUYHOMY COCTaBY;

Jieia, coZieprKalie MaTepHualbl aTTecTaluii pabOTHUKOB;

Jie1a, CoAepIKalle MaTepUalibl BHYTPEHHUX pacCiIeIOBaHMT;

CIPaBOYHO-MH(POPMAIIMOHHBIN OaHK JaHHBIX 110 IEPCOHANY (KapTOTEKH, KYPHAJIbI).

2.7.2. lokyMeHTaIus 10 OpraHu3aluy padoThl CTPYKTYPHBIX HOJpa3IesIeHHM:

MIOJIOXKEHUS O CTPYKTYPHBIX MOJPA3/IEICHUSIX;

JOJDKHOCTHBIE MHCTPYKLIMU paOOTHUKOB;

MIPUKA3bl, pACHIOPSKEHUS], YKa3aHUs PYKOBOJCTBA YUPEXKICHUS;

JOKYMEHTBI IJIaHUPOBAHUS, Y4eTa, aHajlu3a W OTYETHOCTH MO BOMNPOCAM KaJIpOBOM
paboTHI.

3. O0padoTKa NepCcOHAIBLHBIX JaHHBIX PA0OTHUKOB

3.1. Uctounnkom mHpopMauu 0060 BCeX MEPCOHAIbHBIX JAaHHBIX PAOOTHHKA SIBISETCS
HEMOCPEACTBEHHO paboTHUK. Ecnu mepcoHanbHblEe JaHHBIE BO3MOXKHO MOJYYUTH TOJIBKO Y
TpPEeTbell CTOPOHBI, TO paOOTHUK JOJHKEH OBITh 3apaHee B MUCbMEHHOW ¢GopMe yBelnoMiIeH 00
3TOM M OT HEro JIOJDKHO OBITh IOJY4YEHO NHCbMEHHOe coriacue. PaboTtoparens o0s3aH
CcOoOOUIMTh pPAOOTHUKY O IENAX, NPEANoiaraéMblX MCTOYHHKAX M CHoco0ax TMOIy4eHUs
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MEPCOHAITBHBIX JaHHBIX, & TAKXKE O TIOCIEACTBUIX O0TKa3a padOTHUKA JaTh MUCbMEHHOE COTTIacHe
Ha UX MOJy4YeHHeE.

3.2. PaGoronaTens He MMEET MpaBa MOJy4daTh U 00pabaThIBaTh MMEPCOHAIBHBIC JaHHBIC
paboTHMKAa O €ro pacoBOil, HAIMOHAIbHONW MPUHAIJIC)KHOCTH, TIOJIUTUYECKUX B3IIIsIAX,
PEIUTHO3HBIX U (UIOCOPCKUX YOKIACHHUSIX, COCTOSHHH 3/I0POBbs, MHTUMHON >XWU3HHU. B
CIIy4asiX, HEOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLICHHI, B COOTBETCTBUHU CO
ct. 24 Koncruryuuu P® paboTtonarens BhpaBe moiaydarh U oOpabaThiBaTh JAaHHBIE O YaCTHOU
YKU3HU pabOTHHKA TOJIBKO C €r0 MMCbMEHHOT'O COTJIACHSI.

3.3. O6paboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKOB pabOTOIaTEIeM BO3MOYKHA TOJIBKO C
uX corjacus Jinbo 6e3 ux corjacusi B CIEAYIOUIUX CIydasx:

- IEPCOHAJILHBIC TAHHBIE SABISIOTCS OOIIETOCTYITHBIMH;

- IIepCOHAJIbHBIE TaHHbIE OTHOCSTCS K COCTOSIHUIO 3/TOPOBBSI pabOTHHKA, U X 00paboTKa
HeoOXoauMa IS 3allUThl €r0 >KU3HH, 3JI0POBbS WM WHBIX >KM3HCHHO Ba)KHBIX WHTEPECOB
JIPYTHX JIUI U TIOJTyYeHHUE COTfiacusi paOOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHWIO TMOJIHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB - B  CIydYasXx,
MPElyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

3.4. Paboronarens BIpaBe 00pabaThIBATh MEPCOHAIBHBIC JaHHBIC PAOOTHUKOB TOJBKO C
UX MUCbMEHHOTO COTJIacHsl.

3.5. IluceMenHoe coriacue pabOTHHKAa Ha 0OpabOTKYy CBOMX IEPCOHAIBbHBIX JAHHBIX
JOJI’KHO BKIIIOYATh B ceOs:

- (haMIITHIO, UMSI, OTYECTBO, aApec CyOBhEeKTa MePCOHATBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOLIETO €ro JMYHOCTh, CBEJICHUS O JaTe BbIAAUM YKa3aHHOTO JOKYMEHTa
Y BBIJABIIEM €TI0 OpPTaHe;

- HauMeHOBaHue ((pamMHIIMI0, WMs, OTUYECTBO) U aJpec Omeparopa, MOJIYUYaIoIIero
coryiacue cyObeKTa MepCOHAIbHBIX JaHHBIX;

- 11eJIb 00pa0OTKH MEPCOHATBHBIX TaHHBIX;

- MepeYeHb MEPCOHATBHBIX JaHHBIX, Ha 00pa0OTKY KOTOPBIX JTAeTCs COoTyiache CyOBeKTa
MEePCOHANBHBIX JTaHHBIX;

- TIepeYCHb JCUCTBHIA C TICPCOHAIBHBIMH JAHHBIMH, Ha COBEPIICHHE KOTOPHBIX IacTCs
coryiacue, o0Iee OnMcaHue UCMHOIb3yeMbIX ONEpPaTopoM CHoco00B 00pabOTKHM MEPCOHAIBHBIX
JAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JCHCTBYET COIJIacue, a TAKKe MOPSIOK €ro OT3bIBA.

3.6. Cornacue paboTHHUKA HE TPeOyeTCs B CICIYIONIUX CIIyqasix:

- 00paboTKa MepcoHaIbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHUM TpyaoBOro Kojekca
P® wmm wHOTO (hemepasbHOTO 3aKOHA, YCTAHABIMBAIOUIETO €€ IeJb, YCJIOBUS TOJTYYCHHUS
MEPCOHANBHBIX JaHHBIX U KPYT CYOBEKTOB, TMEpPCOHANBHBIE JaHHBIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaAKKe ONMPEEICHHOTO MMOJTHOMOYHS paboToAaTeNs;

- 00paboTKa MepPCOHANBHBIX JAHHBIX B IIEJSX UCIIOIHEHUS TPYAOBOTO I0TOBOPA;

- 00paboTKa MEPCOHANBHBIX AAHHBIX OCYIIECTBISIETCS NIl CTATHCTUYECKHUX WIIM WHBIX
HAYYHBIX IIeJIel TIPU YCIIOBUH 0053aTeNbHOT0 00e3TNYHBAHSI IEPCOHATBHBIX TaHHBIX;

- 00paboTKa MepCcOHATBHBIX MAaHHBIX HEOOXOIWMA JUTS 3alllUTHI JKU3HH, 3/I0POBBS HITH
WHBIX )KM3HEHHO BAXXHBIX HHTEPECOB PAO0OTHHKA, €CITU MOJTYYSHHE €r0 COTIacHsi HEBO3MOXKHO.

3.7. PaboTHUK yupekIEeHHs TPEACTABISICT B OTIAEN KaJIpOB JOCTOBEPHBIE CBEIICHUS O
cebe. OTaen kKaJpoB MPOBEPSET T0CTOBEPHOCTh CBEICHUI.

3.8. B cootBetrcTBUM cO cT. 86 TK PD B 1emsix obecnedeHust mpaB U cBOOO YeJIOBEKa U
TrpaXIaHUHA PYKOBOJIUTENh YUPEKICHHUS U €r0 3aKOHHBIC, TTOJHOMOYHBIE MPEICTAaBUTENN TPU
00paboTKe TEepPCOHANBHBIX ITaHHBIX pa0OTHWKA [OJDKHBI BBIMOJHATH CIEAYIONIHE O0IIue
TpeOOBaHUs:

3.8.1. O6paboTka MepCOHATBHBIX JTAHHBIX MOXET OCYIICCTBIIATHCS HCKIIOYHTEIHHO B
HENsIX 00ecrevueHus COOIIOICHNS 3aKOHOB MJTH WHBIX TPABOBBIX aKTOB, COJIEHCTBHS paOOTHUKAM
B TPYIOYCTPOMCTBE, 00y4yeHHUH U TPO(HEeCCHOHATHLHOM TMPOABIKEHUH, OOECTICUeHUsT JTUYHON
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0e301acHOCTH pabOTHHUKOB, KOHTPOJSI KOJMYECTBA W KadecTBA BBINMOJHAEMOW pPabOTHI U
obecrieueHns COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompenenenuun oObemMa M cojaep)kaHus 00paOaTHIBAEMBIX IEPCOHAIBHBIX
JTaHHBIX paboTonaTenb J0JKeH pykoBoacTBoBaThesi Konctutynueit PO, TpynoBsiM KojiekcoM
P® u nunbIMu QenepaabHBIMU 3aKOHAMH.

3.8.3. Ilpu npuHATHU pelIeHUH, 3aTparuBaloOIIUX HMHTEPEChl pabOTHUKA, paboTomaresb
HE MMEET IPpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX, MOJIYYEHHBIX O HEM HCKIIIOYUTEIHHO
B pe3yJbTaTe UX aBTOMAaTU3HPOBAHHON 00paOOTKHU HIIM AJIEKTPOHHOTO OTyYEHUSI.

3.8.4. 3ammra mNEpCOHAIbHBIX JAHHBIX pabOTHHKA OT HENPAaBOMEPHOIO HX
UCIIOJIb30BaHUs, yTpaThl oOecreunBaeTcsi paboTojaTeneM 3a CYeT €ro CpelICcTB B MOPSIKE,
YCTaHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

3.8.5. PaGoOTHUKY U WX MPEACTABUTEIM JIOJDKHBI OBITh O3HAKOMJIEHBI O] PACIUCKY C
JOKYMEHTAaMH YUPEXKJICHHsI, YCTAaHABIMBAIOIIMMHU TOPSII0OK 00pabOTKU MEePCOHANBHBIX JTAaHHBIX,
a TaKke 00 UX MmpaBax v 00S3aHHOCTAX B 3TOM 00JIacTH.

3.8.6. Bo Bcex cimyyasix 0Tka3 pabOTHHKA OT CBOMX IPaB HAa COXPAaHEHHE U 3AIIUTY TalHBI
HeICMCTBUTEICH.

4. Ilepenaya nepcoHaATbHBIX JaHHBIX

4.1. Tlpm mnepenaue mepcOHAIbHBIX JAHHBIX paOOTHHKA paboToAATENb JOJKEH
coOiroaarh ciaenyromye TpeOoBaHus:

4.1.1. He coobmarp mnepcoHadbHbIC JaHHBIC pPaOOTHHUKA TpPEThe CTOpoHE 0O€3
NUCHMEHHOTO COrjlacus paOOTHHKA, 32 UCKITIOUYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOIUMO B LENAX
HOPEIYIpPEeXIeHUS YIPO3bl )KU3HU U 3/I0pOBbIO paOOTHHUKA, a TAKXKE B CIIy4yasiX, YCTAHOBJIEHHBIX
(benepaibHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHajgbHble JaHHbIC pa0OTHHKA B KOMMEpPYECKHX LIEIsIX 0e3 ero
nucbMeHHoro cornacusi. O0paboTka NepCOHaTbHBIX JaHHBIX pAOOTHUKOB B LIESX MPOJBMKEHUS
TOBApOB, paboT, YCIYT HA PHIHKE MTyTE€M OCYILECTBIECHUS MPSIMbIX KOHTAKTOB C MOTEHLUAIBHBIM
NOTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3M JOIMYCKAETCSl TOJBKO C €ro MpeIBapUTEIbHOTO
COIJIacHs.

4.1.3. IlpenynpeauTs JHII, MOTYYUBIIUX MEPCOHATBHBIC JaHHBIE paOOTHUKA, O TOM, UYTO
3TU JlaHHbIE MOTYT OBITh MCHOJB30BAaHbI JIMIIb B ILEJAX, Ui KOTOPBIX OHHM COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUI] OJTBEPKIEHUE TOTO, UTO 3TO NMpaBUiIO coOmtoAeHo. JIuna, noaydyusime
NepcoHalbHbIE  JaHHble  pabOTHHKA, 0O0sf3aHBl  COONMIOJATh  PEXUM  CEKPETHOCTH
(xoHuneHumanbHocTH). JJanHoe Ilonoxxenue He pacnpocTpaHseTcss Ha 0OMEH NePCOHAIbHBIMU
JTAHHBIMHM PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaibHbIMHU 3aKOHAMH.

4.1.4. OcymecTBisaTh Iepenady NEepCOHANbHBIX JaHHBIX pa0OTHUKOB B Ipenenax
YUPEXKJEHUS B COOTBETCTBUH C HacTosIUM [lonmoxxeHnem.

4.1.5. Pa3pemath IOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIHATBLHO
YIOJTHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh IIPaBO IMOJIy4aTh TOJBKO
T€ NIepCOHAJIbHBIE JaHHBIE, KOTOPbIe HEOOXOANMBI JJIs1 BBIMOJIHEHHS] KOHKPETHOU (pyHKINH.

4.1.6. He 3anpammBaTh HWHPOPMALMUIO O COCTOSHUU 370pOBbS paOOTHHKA, 3a
UCKJIIOYEHHEM TeX CBEJIEHUI, KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIOJHEHUS
pabOTHUKOM TPYAOBOW (DYHKIIHU.

4.1.7. TlepenaBath TepCOHAIbHBIC JaHHBICE PAOOTHUKA €r0 3aKOHHBIM, IMOJTHOMOYHBIM
IIPEJICTAaBUTENSAM B MOPAJKE, YCTaHOBIEHHOM TpynoBeIM KojaekcoM P®, m orpaHuumBath 3Ty
MH(OPMALIMIO TOJIBKO TEMU MEPCOHATBHBIMU JJAaHHBIMU, KOTOPbIE HEOOXOTUMBI JUISI BHITTOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIHH.

4.2. TlepcoHanbHble JaHHbIE pAOOTHUKOB 00pabATHIBAIOTCS M XPAHSITCS B OT/EJE KaJpOB.

4.3. TIlepcoHanbHble JaHHbIE pPAOOTHUKOB MOTYT OBITh TOJY4YEHbI, MPOXOAUTH
JanpHeiyo o6paboTKy U MepeaBaThCsl Ha XpaHEeHHE Kak Ha OyMa)KHBIX HOCHTENSX, TaK U B
AIIEKTPOHHOM BHJIE (ITOCPEACTBOM JIOKATbHON KOMITBIOTEPHOU CETH).
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4.4. Tlpu mNONyYEeHUU TEPCOHAIBHBIX JAaHHBIX HE OT pPabOTHHKA (32 HCKIIOYCHHEM
CJIy4aeB, €CIIM TMEePCOHAIBHBIC JaHHBIC SIBIISTFOTCS OOMISTOCTYITHBIMU) paboTOaaTe b 10 Havalia
00pabOTKM TaKMX TEPCOHANBHBIX JAHHBIX O0S3aH TPEJOCTABUTh PAOOTHUKY CIEAYIONIYIO
nHpopManuo:

- HauMeHoBaHUe ((haMuITHs, UMsI, OTYECTBO) U QJIPEC ONEPATOPA I €T MPEICTABUTEIS;

- 1estb 00pabOTKH NMEPCOHANBHBIX JaHHBIX U €€ IPABOBOEC OCHOBAHHE;

- PEATOIaraeMbIe MOJIb30BATENH MEPCOHATBHBIX TAHHBIX;

- ycTaHOBIICHHBIE (pe/iepaibHBIMH 3aKOHAMH TIPaBa CyObeKTa NePCOHAIBHBIX JaHHBIX.

5. JocTyn K nepcoHAJbHBIM JAHHBIM PA0OTHUKOB

5.1. PabotHuk Komnanuu nMeer mpaso:

5.1.1. Tlomy4aTh JOCTYH K CBOMM MEPCOHAJBHBIM JaHHBIM U O3HAKOMJICHHE C HHUMH,
BKJIOYasi MpaBO Ha O€3BO3ME3THOE MOJyYyeHHE KOIMUHU JI00OM 3amucu, coaepxaileld ero
NIepCOHABHBIC JJAHHEBIC.

5.1.2. TpeGoBarb OT paboTomarenss YTOYHEHHS, HUCKIIOYCHHsS] WJIM MCHPABICHUS
HETIOJIHBIX, HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TIIOJIYUYCHHBIX WU HE
SBIISAIOIINXCSI HEOOXOAUMBIMHU ISl pab0TOAaTeNsl IEPCOHATBHBIX TaHHBIX.

5.1.3. Ilomy4ats ot paboTomaTens:

- CBEJICHHUSA O JIMIIAX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM WM KOTOPHIM
MOYET OBITh MPETOCTABIICH TAaKOH JJOCTYII;

- iepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK HX TOTYyYCHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX IAHHBIX, B TOM YHCIIE CPOKH WX XPaHCHHS;

- CBEICHUSA O TOM, KaKHe HOPUIUYECKHE TMOCIEICTBUS Ui CYyObEKTa MEePCOHATbHBIX
JAHHBIX MOYET IMOBJICYb 32 COOOH 00pabOTKa ero MepCOHAIBHBIX JaHHBIX.

5.1.4. TpeboBarh wu3BelIeHHUS paboOTOAaTENeM BCEX JHI, KOTOPbHIM paHee ObLIU
COOOIICHBI HEBEPHBIC WIIM HETIONHBIE MTEPCOHATBHBIE TaHHBIE, 000 BCEX MPOW3BEICHHBIX B HUX
UCKJTIOUEHUSX, UCIIPABIICHUAX MJIH JIOTIOJTHEHUSX.

5.1.5. OO0xanoBaTb B YIOJIHOMOYEHHBIM OpraH IO 3allUTe TMpaB CyOBEKTOB
NEPCOHANBHBIX JIAaHHBIX WIH B Cy/1I€OHOM MOpsAKE HENPaBOMEPHbIE NEHCTBUS MM Oe31eCTBUS
paboTtoaaTens mpu 00padOTKE U 3aIIUTE €ro MePCOHAIBHBIX JTAHHBIX.

5.2. KonupoBaTe U Je1aTh BBITUCKM MEPCOHAIBHBIX JAHHBIX PaOOTHHMKA pa3periaercs
UCKJIIOYUTENILHO B CIYKEOHBIX LIESAX ¢ MUCbMEHHOIO pa3pelleHus OTela KaJJpoB.

5.3. Ilepenaua uHpopManu TpeTbel CTOPOHE BO3MOXKHA TOJBKO MPU MUCHBMEHHOM
corjacuu pabOTHHUKOB.

6. OTBEeTCTBEHHOCTH 32 HAPYIIIEHHE HOPM, PETyJIHPYIOIINX
00padoTKy MepCcoOHAIBHBIX JAHHBIX

6.1. PaboTHMKM ydpexXJeHHs, BHMHOBHBIC B HapyLIeHHH TMOpsAKa OOpalleHus c
NEPCOHANBHBIMA JaHHBIMH, HECYT IUCHHIUIMHAPHYIO, aJMHUHUCTPATHBHYIO, TPaKJaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaibHbIMU 3aKOHAMH.

6.2. PyKoBOAMTENb YUPEKICHUS 32 HAPYIICHUE MOPsAKa OOpaIieHus: ¢ mepCcoHaTbHBIMHU
JAHHBIMU HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHoO cT. cT. 5.27 u 5.39 KoAll P®,
a TaKke Bo3Memaer pabOTHHUKY yiiepO, NPUYMHEHHBIH HETPaBOMEPHBIM HCIOIB30BAaHHEM
uH(pOpMaLKH, coieprKalllell MepcoHalIbHbIE JaHHbIE 00 3TOM PabOTHUKE.



